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Scheme Co-ordinator - Job Description

Responsible to:

Neighbourhood Watch members within the scheme area.

Purpose of the job

To promote, manage and encourage measures within the scheme area to enhance the safety of members and their property, including crime prevention. To highlight matters of interest that stimulates involvement of members.

Main contacts 

Your local police team and the Neighbourhood watch Manager.

Time commitment - Flexible to the needs of the scheme

Conditions of post - Voluntary

Mains Tasks:     

1. 
To help advertise the scheme among neighbours and help recruit 
members.

2. 
To serve as a contact person between residents, the police and the 
Neighbourhood Watch Manager and exchange information with them on 
crime and related issues affecting the quality of life in that area.
3.
Notify the police of suspicious and criminal incidents and community 
concerns about crime and anti social behaviour. 

4.
Encourage vigilance amongst scheme members and actively encourage 
the early reporting of suspicious incidents to the police.
5.
To sustain the interest of members through communicating regularly - the 
Neighbourhood Watch Manager will send you regular information to help 

achieve this.

6. 
To keep a database / list of members who have requested to 
receive information from you.

7. 
Encourage scheme members to be aware of and put into practice crime 
prevention measures, such as property marking and security devices.
8.
Keep a check on vulnerable households and welcome newcomers
Key Skills:


1. 
An interest in preventing crime and in community safety

2. 
An ability to communicate effectively

3. 
Self motivation

4. 
A willingness to get things done

5. 
An awareness of community and environmental issues.

